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Description automatically generated with low confidence]Enhanced Results – Shared Towns Results Reporting 
and Election Certification Process Checklist

§ 24.2-601. Town election process. 
“The electoral board and general registrar of the county within which a town, or the greater part thereof, is situated shall control the election process and carry out the applicable provisions of this title concerning towns. For November elections for town offices in any town split between two or more counties, the electoral board of the county in which the lesser part of the town is located shall (i) include town offices on the ballot for the county, and (ii) report the results ascertained for those town offices to the electoral board of the county in which the greatest part of the town is located for inclusion in the results of that county pursuant to § 24.2-671.” 
§ 24.2-680. Certificates of election. 
“Subject to the requirements of § 24.2-948.2, the State Board shall without delay complete and transmit to each of the persons declared to be elected a certificate of his election, certified by it under its seal of office. … The name of any officer shared by more than one county or city, or any combination thereof, shall be certified by the State Board to the clerk of the circuit court having jurisdiction in each affected county or city.” 
Non-Controlling County (NCC): County in which the lesser part of the town is located. 
Controlling County (CC): County in which the greatest part of the town is located. 
ELECT: Virginia Department of Elections 

[Name] County (Non-Controlling County)/ELECT 
1. The NCC will enter only their results into Enhanced Results. 	☐
Due to the extra steps involved in certifying shared towns, the results entry of the shared town contest(s) 
should be prioritized over all other contests. 
2. The NCC will contact the Controlling County to discuss write-in votes. 	☐
3. IF the winner is a write-in candidate: 
a. Either the NCC or the CC will email ELECT (ea@elections.virginia.gov) to request a candidate row be 
created for the write-in winner. Provide the winner’s name (ballot name requirements apply). 	☐
b. ELECT will create the winner candidate row in Enhanced Results. 
Neither county can create the winner candidate row for shared towns, it must be done by ELECT. 
c. If the winner obtained any votes in the NCC, the NCC will move the winner’s votes (from only their 
voters) from the write-in bucket to the newly created candidate row. 	☐
-OR- 
If the winner did not obtain any votes in the NCC, the NCC will leave the newly created candidate 
row with all zeros. 	☐
d. The NCC will complete an ELECT-675 Write-Ins Certification. 	☐
4. The NCC will print their abstract in Enhanced Results. 	☐
a. The NCC will not declare a winner. 	☐
b. The NCC abstract will only include NCC results. 	☐
5. The NCC’s Electoral Board will certify only the NCC results and write-ins. 	☐
Due to the extra steps involved in certifying shared towns, certifying the shared town contest(s) should be 
prioritized over all other contests. 
6. The NCC will submit a certified copy of their abstract and write-ins certification to ELECT. 	☐
Due to the extra steps involved in certifying shared towns, the shared town abstract(s) and write-ins 
certification(s) can be submitted to ELECT before the locality’s other contests are certified and submitted. 
7. Once ELECT approves the abstract, the NCC will email a certified copy of the abstract and write-ins 
certification to the Controlling County’s general registrar. 	☐
[Name] County (Controlling County)/ELECT 
1. The CC will enter only their results into Enhanced Results. 	☐
Due to the extra steps involved in certifying shared towns, the results entry of the shared town contest(s) 
should be prioritized over all other contests. 
2. The CC will contact the Non-Controlling County to discuss write-in votes. 	☐
3. IF the winner is a write-in candidate: 
a. Either the CC or the NCC will email ELECT (ea@elections.virginia.gov) to request a candidate row be 
created for the write-in winner. Provide the winner’s name (ballot name requirements apply). 	☐
b. ELECT will create the winner candidate row in Enhanced Results. 
Neither county can create the winner candidate row for shared towns, it must be done by ELECT. 
c. If the winner obtained any votes in the CC, the CC will move the winner’s votes (from only their 
voters) from the write-in bucket to the newly created candidate row. 	☐
-OR- 
If the winner did not obtain any votes in the CC, the CC will leave the newly created candidate 
row with all zeros. 	☐
d. The CC will complete an ELECT-675 Write-Ins Certification. 	☐
4. The CC will print their abstract in Enhanced Results. 	☐
a. The CC will not declare a winner. 	☐
b. The CC abstract will only include CC results. 	☐
5. The CC’s Electoral Board will certify only the CC results and write-ins. 	☐
Due to the extra steps involved in certifying shared towns, certifying the shared town contest(s) should be 
prioritized over all other contests. 
6. The CC will submit a certified copy of their abstract and write-ins certification to ELECT. 	☐
Due to the extra steps involved in certifying shared towns, the shared town abstract(s) and write-ins 
certification(s) can be submitted to ELECT before the locality’s other contests are certified and submitted. 
7. Once ELECT has reviewed and approved the results for both counties, ELECT will: 
a. Select the overall winner in Enhanced Results at the state level based on the combined results of 
both counties. 
b. Generate the final combined abstract in Enhanced Results and email it to the CC. 
8. The CC’s Electoral Board will certify the combined results and declare the winner. 	☐
9. The CC will submit a certified copy of the combined abstract to ELECT. 	☐
10. ELECT will create the winner certificate for the State Board of Elections (SBE) to certify. 
11. ELECT will mail a certified copy of the winner certificate to the winner and both counties’ clerks of court 
and email a copy to both counties’ general registrars. 
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